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I. O6mue monoxeHust

1.Hacrosmee ITonoxenue pazpaboraHo Ha ocHoBe 3akona Poccuiickoit ®eneparmn «O6

obpaszoBanum» ot 29.12.2012r. Ne 273-®3, 3akona Poccuiickoit ®enepanuu «O 66IHOTEUHOM

nene» ot 29.12.1994r. Ne 78-®3 (pen. ot 27.12.2009r), « monoxeHus o0 GHOIHOTEKE
00meo6pa3oBaTenbHOTO yUpexIeHns» MuHnuCcTepeTBa 06pasosanus Poccuiickoit denepanuu ot
23.03.2004r. Ne 14-51-70/13®enepanbubiM  3akoHOM 0T 25 wmioms 2002r. No 114-®3 «O
NPOTHBOJACHCTBUM 3KCTPEMHUCTKOH JesrenbHocTH, DenepanbHoro 3akona Poccuiickoit ®eeparmu ot 29
aexabpst 2010r. Ne 436-®3 «O 3ammre neteit oT mH(GOpPMALKK, NPUYMHSIOMEH Bpel HX 3J0POBBIO H
Da3BHTHIO».

bubmuoreka  sBIAeTCS  CTPYKTYPHBIM — MOApA3fClICHHEM  0OIIE0OPa3OBATENHEHOTO  yUPEIKICHHS,
VHacTBYIOIIMM B y4eOHO-BOCIIUTATEILHOM IIPOLIECCE B ENAX 00ecreYeH s mpasa

VHaCTHHKOB  00pa3oBaTelpHOIO  IIpoljecca Ha  OeCIUlaTHOE  IIOJb30BaHWE  OMOJIHOTEYHO-
HHOOPMaIOHHEIMA PeCypCcaMu.

2.008ecrneyeHHOCTh OMOMHOTEKH yICOHBIME, METOINYECKUMHE U CIIPABOYHBIMH JJOKYMEHTAMH
VEHTBIBACTCS [IPHU JIMLEH3UPOBAHUH 00Ie00pa30BaTEIEHOTO YUPEKICHHS.

3.Ilemn Gubnmorexu 06ImeoO6pa3oBaTELHOrO YUPEKAECHHS COOTHOCITCS ¢ IESISIMH
0011€00pa30BaTENBHOTO YUPEKACHUS: (HOPMHUPOBAHKE OOILIEH KyIbTyphl THMYHOCTH

00y4aromuXCs Ha OCHOBE YCBOCHUS 0053aTeIbHOr0 MUHUMYMa CONEPKAHHS

00me00pa3oBaTeNbHbBIX IPOrPaMM, HX aJIalTallHs K )KU3HU B 0OIIECTBE, CO3aHUe OCHOBHI JIIS
OCO3HAHHOTO BEIOOPA ¥ MOCIIEAYIONMIET0 OCBOSHHUS IPO(hECCHOHATBHBIX 00pa30BaTEIbHbIX

IpOrpamM, BOCITUTAHUE I'PAXKIaHCTBEHHOCTH, TPYIOIIO0US, YBaXKEHHS K TIpaBaM U CBOGOaaM

4eII0BeKa, M0OBH K OKpyKaromei npupone, PoxuHe, cembe, popMupoBanue 310poBoro obpasa

KHU3HU.

4.bubnoTexa pyKOBOJCTBYETCS B CBOEH NeATEIbHOCTH (eiepabHBIMU 3aKOHAMH, YKa3aMU

i pacnopsukenusmu [Ipesunenrta Poccuiickoit deneparuu, mocTaHOBICHUIMYI U

pacniopsbkenusmMu [IpaBurtenscTBa Poccuiickoit @eneparuy i HCIOTHATENBHBIX OPraHOB

cydnexToB Poccuiickoi enepanuy, pelieHUIMHA COOTBETCTBYIOIIETO Oprata yIpaBieHus
o0pa3oBaHUEM, YCTaBOM 00IIe00pa30BaTeIbHOTO YUPEKICHHS, IIOJI0KEHUEM O OHOIHOTEKE,
YTBEPXKIEHHOM JHPEKTOPOM 00111e00pa3oBaTeIbHOTO YUPEIKACHHUS.

5.JleATenbHOCTE OMOIMOTEKH OCHOBBIBACTCS Ha MPHHIIMITAX TEMOKpPATHH, TyMaHH3Ma,

00IIEIOCTYIIHOCTH, IPUOPHUTETA 0OIIIEYETIOBEYECKUX [IEHHOCTEH, IPaK1aHCTBEHHOCTH,

cBOOO/IHOTO Pa3BUTHUS JIMIHOCTH.

6. ITopsiiok nosp30BaHUs HICTOYHUKAMK HHGOpMAIUK, TIepeYeHb OCHOBHBIX YCIYT U

YCIIOBHSX IIpenocTaBieHus onpenenstores [lonoxennem o 6ubmmoreke

00meo0pa30oBaTeIbHOTO YUpexaeHus U [IpaBuiaMu mo1b30BaHus OHOIHOTEKOM,

YTBEPKIEHHBIMH PYKOBOAUTENEM 00111e00pa30BaTEILHOTO YUPEIKIACHUS.

7.001meo0pazoBaTeNnpHOE YUPEKICHUE HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTh U Ka9eCTBO
6ubIHoTeYHO-UH(DOPMALIMOHHOTO 00CITY )KHBaHHS OHOTHOTEKH.

8. Opranuzanus o0CITy)XKHBaHUS YIAaCTHUKOB 00pa30BaTeILHOTO MpoIiecca MPOU3BOIUTCS B

COOTBETCTBUH C IIPaBUJIAMH TEXHUKH 0€30MaCHOCTH U MIPOTUBOIOKAPHBEIMH, CAHUTAPHO-
THTHEHUYECKUMH TPeOOBAHUSIMH.



II1. OcHoBHbBIE PyHKIUH

10. Jlns peanu3aliiy OCHOBHBIX 3a/1a4 OHOJIHOTEKA:

a) dopmupyet Gon/1 6uOTHOTEUHO-HHPOPMALMOHHBIX PECYPCOB 0BIIE06PA30BATEHHOTO

YVHDPEKICHHs Ha OCHOBAaHHUH 3asiBOK pykoBomuteseit MO, B Tom uuciie B coorBetctBuu ¢ OI'OC.

* KOMILIEKTYeT YHHBEPCAIbHBIA (OHN yUeOHBIMHU, XyI0KECTBEHHEIMY, HAYYHBIMH,

CIIPaBOYHBIMH, IEarOTMYECKUMHU U HAYYHO-IIOIYJIAPHBIMU JOKYMEHTAMH Ha TPAJIMHHOHHBIX U

HETPATHIIHMOHHBIX HOCUTEISIX HHGOPMAIIUH;

* OCYIIECTBIISCT Pa3MCIICHUE, OPTaHU3AIHIO H COXPAHHOCTD JOKYMEHTOB;

0) Oprasm3yeT ¥ BeJIET CNPaBOYHO-OHOIHOrpadUIecKuii anmapar: KaTanord (anhaBuTHBIH,

CHCTEMATHYECKHH), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTeil, TeMaTHIeCKHe KapTOTEKH),
* paspabaTeIBaeT peKOMeH/IaTeNbHbIe Gubimorpadgudeckue moco6us (CIHUCKH, 0030pBI, yKa3aTeld | T.IL.);

* oOecnieunBaeT HHPOPMHUPOBAHHUE [OJIB30BATENEH 06 HHPOPMALHOHHOM MIPOAYKIIHH;

8) ocymecTBiseT uddepernmupoBanHOe GUOIHOTEUHO-HHPOPMALIMOHHOE 06CITyKUBAHHE

oﬁwa}omxc;r

1 1. bubmmoTeuno-uHGOpMaHOHHOE 0OGCITY)KHBAHUE OCYIIECTBISETCS HA OCHOBE

OmOaHOTEYHO-UH(QOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C YIEOHBIM H BOCIIHTATETHHBIM

niaEaMH 00111e00pa30BaTeNbHOTO YIPEKICHHUS, IPOrPAMMAMH, TTPOEKTAMH U TIIAHOM paboTHI

OmbmmoTekw. ‘

12.Cnoscopckas IOMOMIb, IOTyYeHHas! GHOIMOTEKON B BUJIE IETEBBIX CPEICTB Ha

KOMIICKTOBaHHe (JOHJIA U 3aKyNIKy 060pYyIOBaHHS, He BIEYET 32 OO0 CHMKEHHS HOPMATHBOB U (nnn)

a0COTFOTHBIX pPa3MepoB GUHAHCHPOBAHKS U3 GIOIKETa 061IE06Pa30BaATENLHOTO YUPEKICHHSL.

JlesexHbIC CPEJICTBA 3a CIAHHYIO0 GHOIMOTEKOM MaKyJIaTypy pacXomyloTcs Ha yIydIIeHHe

MaTEepPHATBHO-TEXHUYECKOM 6a3bl OMOINOTEKH, TOAMUCKY MPO(ECCHOHANBHBIX M3/ aHHUI,

KOMILIEKTOBaHME (OHIA JOKYMEHTOB.

15. O6meobpa3oBatenbHOE yUpexkIeHHE CO3MACT YCIOBUS IS COXPAHHOCTH aNMapaTypel,

00OpYIOBaHHUS U UMYINIECTBA OMOIMOTEKH.

14.0TBETCTBEHHOCTD 32 CHCTEMATHYHOCT U Ka4eCTBO KOMILIEKTOBAHHS OCHOBHOTO (hOHIA

OHOMHOTEKH, KOMIUIEKTOBaHHE y9eOHOro QOHIA B COOTBETCTBHH C (eepaTbHEIMU EPEHHIMH

¥4eOHHKOB M y4eOHO-METOMIECKHX H3/IaHH, CO31aHIe HEOOXOQUMBIX YCIIOBHIM ISt

AeATENBHOCTH OMOIMOTEKH HECET 3aBEeAYIOLIHi GHOIHOTEKOM 06Ie06pa30BaTeILHOIO

VIPEXKICHHUS.

I5.Pexnm paGoTel Oubnmuoteku ompenensercs mupektopom OY B COOTBETCTBHH C IpaBHJIAME

BHYTPEHHETO pacropsjika 00meoOpa3oBaTeIbHOrO yupexaeHus. [Ipu onpenenennn

pexmMa paboTel OUOIMOTEKH TPeIyCMaTPUBAETCS BEIIE/ICHHUE:

* JIBYX 9acoB pabouero BpEMEHH €Xe/IHEBHO Ha BBITIOJHEHHE BHYTPU OUOIMOTEYHOH paboTs;

* OIHOIrO pa3a B MeCHIl - CAHUTApHOTO JHS, B KOTOPEIA 00CIy)KABaHHUE TIONIB30BaTeNeH He

IPOH3BOIUTCS;

* HE MEHee OJIHOI'0 pa3a B MECHI] - METOUIECKOTO [IHS.

16. B nensx obecnevenns palloHAIBHOIO HCIOJIb30BaHMS HH()OPMAIMOHHBIX PECYPCOB B

paboTe ¢ IEThbMH M IOHOIIECTBOM OHOIHOTEKa 06IIe00pa3oBaTENLHOTO YUPEKICHHS

B3aUMOJIEHCTBYET ¢ OubmmoTekaMu MUHHCTEpCTBa KyIbTyphl Poccuiickoit Meneparyn.

IV. VnpaBaenne. lltaTel

17. Ynpasienue 6U6IMOTEKOH OCYIIECTBIIAETCS B COOTBETCTBHH € 3aKOHOATEIECTBOM

Poccuiickoit @enepanun, cyorekroB Poceuiickoit @enepanun.

18.0061mee pykoBOJACTBO AEATENBHOCTHIO OHOIHOTEKH OCYIIECTBIISET PYKOBOIUTEND

00meo0pa3oBaTeIbHOTO YUPEKIACHHUS.

19. PykoBoncTBo 6H61MOTEKOI OCyIIIECTBIIIET 3aBeAyIONHil GubIHoTEKOM (GUOIMOTEKApS),

KOTODBIii HECET OTBETCTBEHHOCTD B MPEJIeNIaX CBOEH KOMITETEHIIMH TIepel OOIIECTBOM B

DYKOBOAHUTEIEM 00mEe00pa3oBaTeNbHOIO YUPEKICHHUS, OOYYalOIMMUCS, HX POJUTENIMH (MHBIMH

3aKOHHBIMH NIPEJACTABUTEISIMH) 32 OPraHU3aIHIO U PEe3yJIbTAThI JEATENLHOCTH OUOIHOTEKH

* Opranu3yeT 00y4eHHe HaBbIKaM HE3aBUCHMOTO OMOIHOTEYHOrO OIL30BATENS U

norpeduTesa HHPOPMaIUH, COAEHCTBYeT HHTETpallii KOMILIEKCA 3HAHKMM, YMEHUI U HAaBBIKOB

b



paboTel ¢ KHATOM U HH(OpMaIHei;

* OPTaHH3YET MacCOBBIE MEPONPHSATHS, OPUEHTHPOBAHHEIE HA PA3BHTHE obmeit, u

SHTATE/IbCKOH KYJIBTYDBI IMYHOCTH, COAEHCTBYET Pa3sBHTHIO KPUTHYECKOTO MBIILIEHHUS;

* PYKOBOJIAT BOCITUTATENbHON paboOTOH ¢ KHHTO} B IPYMNax IpOUIEHHOTO JIHs, B KJlaccax
KOMIICHCHPYIOIIEro 00y4eHus], B KOPPEKIIMOHHBIX KIACCAX (TIpH ¥IX HaM4HK);

r') ocymecTBiseT auddepeHnnpoBaHHOE 6ubIHoTeYHO-HHPOPMALIHOHHOE obciTy)xuBanye
[I€Jaroru4ecKnuX pabOTHUKOB:

* BBIABIIMCT HH()OPMAIIMOHHBIE HOTPEGHOCTH 1 YAOBJICTBOPSIET 3aIPOCH, CBA3aHHEIE C 00yYeHHEM,
BOCITHTaHHEM H 3[I0POBBEM JIETeil;

* COASHCTBYET NPOQECCHOHAILHON KOMIIETCHIHM, OBBIIICHHIO KBaJTUQUKaIUH,

NPOBENACHHIO aTTECTAIHY;

* OCYHISCTBILICT TeKyIee HHPOPMUpOBaHHe (IHH HH(POPMALIHH, 0030pBI HOBEIX

HOCTYILICHHH ¥ yOnuKanuit), ”HpOpPMHIpPOBaHHE PYKOBOJICTBa 00111€00pa30BaTeNLHOrO

* SPEAECICHEA TI0 BOIIPOCAM YIIPaBJICHHs 00pa30BaTebHBIM MPOLIECCOM:;

1) ocymecTBiseT nuddepeHnupoBanHoe OMOIHOTeYHO-HH(DOPMALIHOHHOE o0ciTyXuBaHKe
POawTEIeH (MHBIX 3aKOHHEIX IIPE/ICTABHTEIIEl) obyJarormuxcsi:

* YAOBJACTBOPSCT 3aNPOCHI N0JIb30BaTeNeH U HHPOPMUPYET O HOBBIX HOCTYIIICHUAX B OHOIHOTEKY;
NOHCYJIBTHPYCT 110 BOITPOCAM OPraHU3allii CeMEHHOTO YTEHHUSI, 3HAKOMHT C uHpOpMaIuei 1o
BOCIIHTAHHUIO JIETEH;

* KOHCYJIBTHPYCT 110 BOIPOCaM y9eOHBIX H3NaHu IS 06yyaromuxcs.

V. Opranmsanus gesiteIbHOCTH GHGIHOTEKH

20. Hamiune yKOMIUIEKTOBAaHHOMN GHOIHOTEKH B 001100 pa30BaTEILHOM YUPEKICHHH.
21.CrpykTypa GuGIHOTEKH, TOMUMO TPaMIHOHHBIX OTAENOB (A00HEMEHT, YHTAIIBHEIH 3aI1),
MOZET BKIIIOYATh OT/EIBl YUeOHHKOB, HHpOpMaHOHHO-GU6HOorpaddeckoi paboTs1, houxg u
COOTBETCTBUH C (DYHKIMOHATBHBIME 06S3aHHOCTSIMH, IIPENYCMOTPEHHBIMHU KBATH(HUKAHOHHBIMH
TPeOOBaHUSIMH, TPYLOBBIM IOTOBOPOM.

22. 3aseayromuit 6uGIHOTEKO ( 6ubmoTeKaph) Ha3HAYAETCS PYKOBOIUTENIEM
001me00pa30BaTeIBHOTO YUPEKICHHS, MOXKET SBIISTHCS WICHOM [IEJJarOTHYECKOr0 KOJUIEKTUBA U
SXOZHTH B COCTAB IEJarOrHIECKOr0 CoBETa 0611e00pa30BaTeIbHOTO YUPeK IEHHS.

23. MeToamudeckoe CONPOBOKICHUE AEATENHHOCTH OHOIHOTEKY obecrnevnBaeT crenuaIucT
(METOIMCT) NOo y4eOHBIM (OHIAM M INKOJBHBIM OHOIHOTEKAM OpraHa ymOpaBlICHUS 00Opa30oBaHHEM,
JHPCAUCHHA  CHCTEMBI  IEPENOATOTOBKM M IOBBIUEHHS  KBATH(HKAIWH, PETHOHATIBHOTO
HHEOOPMAIHOHHOTO IEHTPA.

24. 3asenyrommii GUGIHOTEKOM (bubnroTexaps) paspabaThIBaeT U MpeCTaBISET

PYKOBOIHTENTIO 00111€06pa30BaTeIbHOrO YUPEXk/IEHNS Ha YTBEPIKICHHE CIIEAYIOIINE TOKYMEHTHI:
2) moToKeHUe 0 OMOIHOTeKe, PaBUIIA I0IB30BAHMS GHOTHOTEKOM; .

0) M712H0BO-0TYETHYIO JOKYMEHTALHIO;

B8) TEXHOJIOTHYECKYIO JJOKYMEHTAIIHIO.

25. H a paboty B 6HOIHOTEKY IPHHAMAIOTCS JTHIA, HMEIOIIHE HEoO0X0IUMYIO
IPOQECCHOHATBHYIO OATOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUAIM KBATH(PUKAIUOHHON
XAPaKTCPHUCTHKA 10 NODKHOCTH W MOIYYCHHON CIENHATbHOCTH, NOATBEPHKACHHYIO IOKYMEHTAMH 06
00pa3oBaHuy ¥ (WIK) KBATH(HKAIINH.

26. PaboTHuKM GHOIHOTEK MOTYT OCYILECTBIIATE MEeIaroru4ecKyro IesaTelIbHOCTb.

CoBmerenne 6U6THOTEIHO-UHPOPMAITHOHHOMN U TIEAATOIHYECKOH IeSTeLHOCTH OCYIIECTBIIIETCH
pabOTHUKOM GHOTHOTEKH TONBKO Ha JOGPOBOIBHOIM OCHOBE.

27. TpynoBsle OTHOIIEHHS pabOTHUKOB GHUGIMOTEKH U 00111€06pa30BaATENBHOTO YUPEKICHHS
PETYIHPYIOTCA TPYAOBBIM JIOTOBOPOM, YCIIOBHS KOTOPOTO HE JOJDKHBI IPOTHBOPEUHTh
3aKOHOIaTeNbCTBY Poccuiickoit @enepanun o Tpye.

VL. IlpaBa u o0s3anH0cTH OO IHOTEKH

28. PaboTHHKM GHOIHOTEK UMEIOT TIPaBO:

a) CaMOCTOSITEILHO BBIOUPATh (HOPMBI, CPEACTBA M METOIBI Onb6IMOTEIHO-HH(POPMAITHOHHOTO
00CIyKHBaHAs 00Pa3oBATENFHOTO W BOCIUTATEIHHOTO IPOLIECCOB B COOTBETCTBHH ¢ LEJSIMUA |




3a7a9aMi, yKa3aHHBIME B yCTaBe 001eo0pa3oBaTeIbHOTO YIPEH/ICHHA 1 TTOJIOKECHUH O

fubaHOTEKe 001Ie00pa30BaTEIbHOTO YUPEKICHUS,

&) IPOBOUTH B YCTAHOBJICHHOM IOPSIIKE (baKyIbTaTUBHBIE 3AHATHS, YPOKH U KPYKKH
5uBTHOTeUHO-ONOIHOrpagUUeCKIX SHAHUH 1 MHGOPMAIIOHHOA KYJIBTYPHI,

) OmpeeNATh HCTOYHUKH KOMILICKTOBAHHA HHGPOPMAIMOHHBIX PECYPCOB;

r) H3BIMATH ¥ PEan30BbIBaTh JOKYMEHTHI U3 (OHIIOB B COOTBETCTBHH C HHCTPYKIHEH 10 y4IeTy
fmbmmoreunoro GoHza;

2) ompemenaTh B COOTBETCTBHHM C TpaBWIAMH MOJL30BaHMA OuoMOTEKOM 001eo0pa3oBaTeIbHOTO
yepesieHus, YTBEPKICHHBIMH  PYKOBOIHUTEIIEM 06111e00pa30BaTeIPHOIO  YUpEXACHUs, H IO
COrTACOBAHMIO C PONMTEIHCKAM KOMHTETOM WM TOMETHTENBCKUM - COBETOM BUIBI U pa3MEPHI
soMTeHCAHH yiepOa, HaHECEHHOTO MOJIb30BaTC/IAMU OHMOTHOTEKH,

=) BHOCHTH NIPEIOKEHHSA PYKOBOIHTEITIO 06111e06pa30BaTETHHOTO YIPEXKACHHS 110

COSCDIISHCTBOBAHMIO OIUIATBI TPYJa, B TOM HHCIC Hax0aBOK, [OIUIAT M MPEMHPOBAHUsS PaOOTHHKOB
SwAamoTexH 32 JONOTHUTENBHYIO paboTy, HE BXOISIIYIO B KPyT OCHOBHBIX 00S3aHHOCTEH PabOTHHKOB
fwfomoTexH: 10 KOMIICHCAUMOHHBIM MEPOIPHATASM, CBA3AHHBIM C BpEIHBIME YCIIOBUSMH Tpy/Ja
| S moTegHas [bUIL, IPEBBIIICHIEe HOPMATHBA paboTHI Ha KOMITBIOTEPE).

) wweTs SXETOMHBII OTIMyCK 28 KaleHIapHBIX JHEH X JOTIONHUTENBHBI OIIAYMBACMBIH OTIYCK B
SOOTESTCTBHE C KOJUICKTHBHBIM JIOTOBOPOM MEXITY paGOTHHKaMH ¥ PyKOBOICTBOM
2Gme06pa30BaTeNIbHOr0 YIPEKICHHS M HHBIMH JIOKaJTbHBIMH HOPMATHBHBIMU aKTaMH;

#) GeITs MpE/CTaBIECHHBIMY K Pa3IAIHBIM opMaM MOOLIPEHHS, HarpajaM  3HaKaM OTJIHHHA,
SPEI¥CMOTPEHHEIM JUIs PAOOTHUKOB 06pa3oBaHus U KyJIbTYPEL,

%) ¥SacTBOBATh B COOTBETCTBHH C 3aKOHOATEILCTBOM Poccuiickoit ®eneparmu B padboTe

SO THOTeYHBIX aCCOIMAIMI HITH COXO30B.

20 PafoTauKH OHOMHOTEK 00S3aHBI:

- ofecrieanTh MOMB30BATENIM BO3MOKHOCT PaOOTHI € HHPOPMAIMOHHBIMA PECypCaMu

O®OIHOTEKH,;

&) madopMHpPOBATH ITONTB30BATENCH O BANAX IIPEOCTABISEMBIX OUOIHOTEKON YCIIYT;

=) oBecTIedHTh HAYIHYIO OPTaHM3alKui0 (OHIOB H KATalloros;

r) dopmupoBath (OHIBI B COOTBETCTBHHA C YTBEPHK/IEHHBIMA  (eZIepallbHBIMK  [IEPEHIIMH y4ueOHBIX
@3gammii, 00pa30BaTENbHBIMH IPOTpPaMMaMHi 061e00Pa30BaTENBHOTO  YIPEKICHUS, HHTEPECaMH,
NOTPEOHOCTAMHE H 3aIPOCaMH BCEX KaTeropuii MoIb30BATENCH;

I )COBEPIISHCTBOBATH I/IH(l)OpMaLII/IOHHO-6H6JII/IOI‘pa(1')I/I‘-ICCKOG ¥ OMOTMOTEYHOE

ofcTyvERBaHNE N0J1b30BaTENeH;

=\ofecTegWBaTh COXPaHHOCTh HCTIOIB30BAHMA gocuTeNel nHbopMalun, UX

CECTeMAaTH3AINIO, Pa3MEIICHNE U XPaHCHUE,

& JoBecneanBaTh PEKUM PabOThl B COOTBETCTBHH C OTpeOHOCTSIMU noJb30BaTeNei 1 paboToH
06meoOpa30BaTeIbHOTO YUPEKICHHA,

3) OTSHTHIBATHECS B YCTAHOBJIEHHOM MOPSIIKE NIEPE pyKOBOAHMTENEM 00111€06pa30BaTeNLHOTO
VIpSEICHHS;

#) MOBSIIaTh KBATH(QHKAIKIO.

VII. IlpaBa u 00s3aHHOCTH no.Jb30BaTesiei OH0INOTEeKH

30. [Toas30BaTenH OHOIHOTEKH HMEIOT IIPABO:

2) mOAYHATh MONHY0 HHOOPMAIHIO O COCTABE 6uGMoTedHOro (hoHAa, NHPOPMAITMOHHBIX

pecypcax H MpeoCTaBIseMbX OuOIHOTEKOH yCIIyTax;

5) mOAE30BaTHCS CIPaBOYHO-OHOMHOrpaQHIECKIM alapaToM OUOITUOTEKH;

3) mOAYSaTE KOHCYISTAIHOHHYIO IOMOIIE B TIOACKE M BEIGOPE HCTOYHHKOB HHPOPMAIIIH;

r) HOAYSATS BO BPEMEHHOE N0JB30BaHHC HA aBOHEMEHTE ¥ B UATAIBHOM 3aJI€ NIeYaTHBIC U3IaHu5,
ayIEOSESYATLELIC JOKYMCHTH H JpYTHE HCTOYHHKH HHOpPMALIUH,

) SpOEICSaTS CPOK NOTL30BAHAS JOKYMEHTAMH,

) DOIVSETS TOMETEICCKHE. $axTorpadEaecKue, YTOTHIIONHE H pubmorpaduyecKue CIpaBKU

2 ocErEe QOS2 OFOTHOTSRE.

=) BNEVEETS SOSCY IS TAM0SEYIO HOMOILE B pabote ¢ EEGOpMaNHCiH Ha HETPATHIHOHHELX



=OCHTEISX [PH M10530BAHMH 3IEKTPOHHBIM 1 MHBIM 000pYIOBaHUEM;

3) YS2CTBOBATH B MEPONPHUSATHAX, IPOBOAMMBIX OMOTMOTEKOM,

%) OOpAmaTECs /TS Pa3pelleHus KOHQIMKTHON CHTyallut K PYKOBOIHUTEIIO
0Ome0Opa30BaTeIbHOr0 YUPEKACHUA.

31 IloaszoBaTens OWOIHOTEKH 00S3aHBL

2) cofm0IaTs NPaBHIa M0Jb30BaHNs OMOIMOTEKOMH;

) Gepe®HEO OTHOCHTBCH K IPOM3BENCHUAM TICHATH (He BBIPHIBATH, HE 3arubaTh CTPaHHUI, HE JEnaTh B
§EErax NOJIECpKHBAHMUIA, [IOMETOK), HHBIM JTOKYMEHTaM Ha PasIMIHBIX HOCHTCIIAX,
0BOpYIOBaHHIO, HHBEHTAPIO,

= O ICpENBATS MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JI0CTYIIC OUOTMOTEKH,
SecTonOEeHNES KapTOYeK B KaTajorax U KapToTeKaxX;

| SaTR30BaTECE NEeHHBIME M CIIPABOYHBIMU JTOKYMEHTaMH TOJIBKO B OMEINCHAN

f@0mEOTeKH:

2) yheauTeCs NPH NOTyYECHUHU IOKYMEHTOB B OTCYTCTBAN nedekToB, a mpu 0OHAPYKEHUH
EpOESOPMEDPOBATH 00 9TOM paboTuuka 6ubmioTekr. OTBETCTBEHHOCTD 38 oOHapyXeHHBIC
ZefesTsl B CIa8aeMbIX JOKYMEHTaX HECET [OCJIEHUH TI0Ib30BaATENb;

£ pECHECEBaTECA B UMTATEIBCKOM hopMynspe 3a KaXIbii IOIYYCHHBIH TOKYMCHT (MCKJTIOUCHHE:
gw=sssommecs -4 KJI1accoB);

% S0aspamaTs I0KyMEHTHI B OMO/IMOTEKY B YCTAHOBJICHHBIE CPOKIL,

3| sawe=sTs JOKYMEHTHI OHOIHOTEKH B CIIydae MX yTPaThl MM MOPHIH MM PaBHOLICHHBIMH, THOO
SoMm==CcEPOBaTh YIIEpO B Pa3sMepe, yCTaHOBICHHOM NPaBUIaMH OJIB30BAHHA OuOIIMOTEKOM,

¥ SO TEOCTSEO PACCYUTATHCS C OMOIMOTEKOH 10 MCTCICHUH CpoKa oOyueHus UM paboThI B

S EmentpazoBaTeIbHOM YUPEXKICHUH.

32 [lopsi0x N01530BaHHS GMOIHOTEKOM:

2 semwmcs 0OyHaAOMUXCs 001e00pa30BaTeIbHOTO YUPEKICHUS B OUOIHOTEKY IPOU3BOIUTCS 110
somco=mOoMY COCTaBY Kiacca B HHIMBH/YalbHOM TMOPAJIKE, MEJAarOriaeCKuX 1 HHBIX pPaOOTHUKOB
ofmme00Gpa3oBaTeIbHOTO YIPEKICHUS, pomuTenei ( HHBIX 3aKOHHBIX HpeJcTaBUTENeN)

QW =EsOmEXCH - 110 NTAcTIopTy;

) mepepermcTpalKs [10Jb30BaTeNel GHOMMOTEKH IPOU3BOTUTCS €)KEroJIHO;

&m0y MeETOM, TOATBEPKIAIOIIAM IPABO MOTB30BAHHS O6U6IMOTEKOH, ABIACTCS
smTETeasCEHE QOPMYILID;

s =wraresscxmil GOpMYIAP GEKCHPYET 1Ty BBIIAYH HONB30BATENO JOKYMEHTOB 13 donma

S mmoTes® W WX BO3BpAICHUS B OHOIMOTEKY.

33 [lopsaox N01530BaHKA A00HEMEHTOM:

2 moTEI0SaTETH WMEIOT IIPABO MONTYYUTh Ha IOM U3 MHOTOTOMHBIX n3anmii He 6oJiee IByX
IOSYMEHETOB 0JHOBPEMEHHO; -

&) sascEMaTEERE CPOKH HOJIB30BaHUS JOKYMCHTAMM:

- yacO=msm, yaeOHbIe 110CO0HS - y4eOHBIA rof;

- may=mEO-TIONYISpHAs, [T03HABATe/bHAs, XYI0XKECTBCHHAS JINTEPATypa - 1 mecs1;

- mepEOIMEECKHE H3/IaHUs, H3/1aHus MOBBIIICHHOTO CIIpoca - 15 nueit;

=) mOT530BATETH MOTYT IPOJUTATH CPOK HONB30BaHMs TOKYMEHTAMH, €CJTH Ha HHX OTCYTCTBYET
TPt €O CTOPOHBI APYTHX TOB30BATENEH.

34 Tlops10K NMOI630BaHMAS YATAIBHBIM 3a]I0M:

2) TOKYMEHTEI, TIpe/IHa3HAYeHHbIE ISl PAOOTEI B YUTATILHOM 3aJI€, Ha JIOM He BBIIAIOTCS;

&) SHIEKIIONE NN, CIIPABOYHIKH, PIKHE, IEHHBIC X HMEIOIHECS B CAUHCTBCHHOM JK3EMILISIPE
JOKYMEHTBI BBUIAIOTCS TOJBKO JULL pabOTHI B YU TAIIBHOM 3aJIE.
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